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Readiness Checklist for Job Seekers:

The October 13, 2016 Job Fair is an event that will brings job seekers face-to-face with employers. You are expected to prepare ahead of time and present yourself in a professional manner for the event. Please follow these guidelines: 

1. Dress in appropriate interview attire.
2. Arrive on time.
3. Do not bring drink, food or gum into the event.

4. Bring your updated resume with copies.  Also bring pen and paper to make notes about job openings.

5. Be positive! You are marketing yourself to employers. This is not the time to talk about your disabilities or barriers to employment.

6. Speak up and speak clearly.

7. Be prepared with your 15-30 second elevator speech about your job goal, which might include the following:
My name is _________________________________


I'm looking for work as/in 





My past experience includes _____________________


My qualifications include (related abilities, i.e. good customer service skills)
1.







2.







3.







4.







5.













ALAMEDA/CONTRA COSTA COUNTYOB PLACEMENT CIRCLE








For questions, please contact your Employment Coordinator/Job Developer:


Jeannette Foster	 		Debbie Donaghey			Gil Cajala 		       


805-206-5990			805-240-9376				805-385-2484		       


� HYPERLINK "mailto:jfoster@jaynolan.org" �jfoster@jaynolan.org�			� HYPERLINK "mailto:Deborah.Donaghey@dor.ca.gov" �Deborah.Donaghey@dor.ca.gov�	� HYPERLINK "mailto:gil.cajala@dor.ca.gov" �gil.cajala@dor.ca.gov�


    


	


					














Job Fair


Thursday, October 13th, 2016


9:00 a.m. - 1:00 p.m.


Sycamore Senior Village


333 North F St Oxnard





How to Prepare:


Dress Professionally


Bring 10-15 resume copies


Prepare and practice your elevator speech


(worksheet on back)


Research exhibitors and complete online applications ahead of time








�





Park on side of building


Entrance is in the back








